
deyk usg: dkWyst
KAMALA NEHRU COLLEGE

(fnYyh fo'ofo|ky;)
(University of Delhi)

vxLr Økafr ekxZ] ubZ fnYyh&110049
August Kranti Marg, New Delhi-110049

CykWd o"kZ ds fy, ,yVhlh@,pVhlh ds fy, fcy ds nkos dh izfriwfrZ ...............
REIMBURSEMENT OF CLAIM OF BILL FOR LTC/HTC FOR THE BLOCK YEAR ...............

1-	 deZpkjh dk uke/ Name of the Employee ........................................................ ewy osru #-/ Basic Pay Rs. ...............................

2-	 ifjokj dk fooj.k ftlds fy, fj;k;r dk nkok fd;k x;k gS/ Details of family for which the concession is claimed

(i) (vkfJr) ifjokj ds lnL;ksa dk uke/ 
Name of (Dependent) Family 
Members

(ii) vk;q/ Age (iii)  deZpkjh ds lkFk lac¼ O;fDr dk 
lEcU// Relationship with the 
Employee

1. ......................................................... .............................................................. ..............................................................

[kqn/Self

2. .......................................................... ............................................................. ..............................................................

3. .......................................................... .............................................................. ..............................................................

4. ......................................................... .............................................................. ..............................................................

5. .......................................................... .............................................................. ..............................................................
	
3.	 ,p-Vh-lh- dk ykHk mBkus dk xarO;/ Destination of availing H.T.C. ............................................................................................

4.	 ,y-Vh-lh- ds mn~ns'; ls ?kksf"kr ;k=kk xarO;A/Declared destination of visit for purpose of L.T.C. ................................................

5.	 nkok fd;k x;k dqy fdjk;k/ Total fare claimed Rs. ....................................................................................................................

	 (fooj.k ih-Vh-vks- jsyos fVdV la[;k] udn jlhnsa layXu dh tkuh pkfg,/Details P.T.O. Railway Ticked No., Cash Receipts to 
be attached)

6.	 izekf.kr fd;k tkrk gS fd (i) mijksDr vkfJr lnL;ksa esa ls fdlh dh Hkh isa'ku lfgr fdlh Hkh lzksr ls vk; 1500@& #i;s ls vf/d 
ugha gSA

	 (ii) cPpksa dks othiQk ;k Nk=ko`fÙk ;fn 1500@& #i;s izfr ekg ls vf/d fey jgk gS rks os bl nkok izi=k esa 'kkfey ugha gSaA 
	 (iii) ifr ;k iRuh ftldh ;k=kk fj;k;r mQij nkok dh tk jgh gS] esjs lkFk jg jgh gSA
	 (iv) ,p-Vh-lh-@,y-Vh-lh- ds iz;kstu ds fy, ifjokj dh ?kks"k.kk dks dk;kZy; fjdkWMZ esa yk;k x;k gSA

	 Certified that (i) None of the above dependent members has income from any source, including pension exceeds Rs. 1500/- 
p.m.

	 (ii)	 Children getting stipend scholarship etc. in excess of Rs. 1500/- p.m. are not included in this claim form.
	 (iii)	 The spouse whose travel concession being claimed above is residing with me.
	 (iv)	 Declaration of family for the purpose of HTC/LTC has been brought on office record.

mDr fnukad/Dated ..............................
deZpkjh dk gLrk{kj/Signature of Employee



deZpkjh }kjk fn;k tkus okyk izek.k&i=k/CERTIFICATE TO BE GIVEN BY THE EMPLOYEE

1-	 eSaus vius ;k vius ifjokj ds lnL;ksa@o"kZ@pkj o"kZ 20------- vkSj 20------- ds laca/ esa vc rd ,p-Vh-lh-@,y-Vh-lh- ds fy, dksbZ vU; 
nkok izLrqr ugha fd;k gSA/     I have not submitted any other claim so far for HTC/LTC in respect of myself or my family 
members/the year/four year 20...... and 20.......

2-	 ;k=kk eSaus@esjs ifr@esjh iRuh }kjk cPpksa ds lkFk ?kksf"kr ^gkse&Vkmu* vFkkZr~ (x`guxj) ;k=kk ds ?kksf"kr xarO; (,y-Vh-lh-) dh ;k=kk 
dh gSA/The Journey has been performed by me/my husband/wife with children to be declared ‘Home-Town’ viz I declared 
destination of visit (LTC) viz.

3-	 fd esjs ifr@iRuh ljdkjh@fo'ofo|ky; lsok esa dk;Zjr gSaA 2@4 o"kZ ds lacaf/r CykWd ds fy, vuqer fj;k;r dk ykHk ugha mBk;k 
x;k gS vkSj bl laca/ esa fdlh Hkh nkos ds fy, vius deZpkjh dks mlds }kjk vyx ls lanfHkZr ugha fd;k tk,xkA (bl nkos ds lkFk 
ifr@iRuh ds fu;ksDrk ls bl vk'k; dk izek.k&i=k izLrqr fd;k tkuk gS)A/That my husband/wife is employed in Government/
University Service. The concession allowed has not been availed of and will not referred for any claim in this behalf to 
his/her employee, by him/her separately for himself/herself for the concerned block of 2/4 years. (A certificate from the 
employer of husband/wife to this effect to be submitted alongwith this claim).

mDr fnukad/Dated ..........................

(dk;kZy;@laxBu dk uke/Name of Office/Organisation)

(deZpkjh dk gLrk{kj/Signature of Employee)

.........................................................................................................................................................................................................
uksV % tks ykxw u gks mls dkV nsa/ Note: Delete whichever is not applicable

fu;ksDrk }kjk fn;k tkus okyk izek.k&i=k/CERTIFICATE TO BE GIVEN BY THE EMPLOYER

1-	 izekf.kr fd;k tkrk gS fd Jh@Jherh@lqJh ..............................us ckgjh ;k=kk 'kq: djus dh frfFk ij ,d o"kZ ;k mlls vf/d le; 
rd fujarj lsok dh gSA muds }kjk viuh fu;qfDr dh frfFk ls 4 o"kZ dh vof/ ds fy, dkWyst esa lsok tkjh j[kus dh laHkkouk gSA/
Certified that Shri/Smt./Kumari .............................. has rendered continuous service for one year or more on the date of 
commencing the outward journey: He/She is likely to continue to serve the College for a period of 4 years from the date of 
his joining/resuming duty after having availed this concession.

2-	 vafre ,p-Vh-lh- izkIr djus dh frfFk/Date of last HTC availed .................................................................................................


